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So much to remember....

So you have been asked to be the
Master of Ceremonies (MC) for your
fr iends/famil ies important day.  

This must be such an honour but you
maybe thinking "What do I  do as an
MC?"

We have tr ied to create a booklet to
help you in your role and to not
overwhelm our awesome couples with
information they do not need to
remember.  They just need to think
about themselves and each other on
this special  day 

Within this booklet you wil l  f ind
information on what role an MC plays,
key jobs you need to cover as wel l  as
information on the venue to help you
guide the guests.

The owners of Bridgewater,  Tracey and
Justin wi l l  be around at the venue for
the ful l  event and if  you forget
anything, we are here to help.  in the
meantime, i f  something is not
mentioned here, or you need further
information please do not hesitate to
reach out to Just in on 0274 798 107 
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On Arrival



One of your key jobs for the
day is to keep everything
running smoothly and to

schedule.  To do this,  we have
l isted a few t ips below:



Please arr ive at least 60

minutes before the guests so
that you have t ime to famil iar ise

yourself  with the location and
be briefed by Bridgewater on
the role.   I f  you are coming to

the rehearsal pr ior to the
wedding, the brief ing can take
place fol lowing the rehearsal .  

 This al lows you to take in what
was discussed and do prep
prior to the wedding day.  



The brief ing is real ly important

as this is the meeting where the
event manager, Just in Button

and the MC al ign on
expectat ions.   Please bring

with you the schedule and the
housekeeping rules to the

brief ing.



Please come and ask for Just in
Button as your f i rst task on

arr ival .   I f  he isn't  around his
mobile is 

0274 798 107





Jobs to Cover

S C H E D U L I N G
Sticking to the schedule is the number one job for the MC.  The
venue and the couple have agreed on a schedule during the
final meeting to ensure it  can al l  run smoothly for both part ies.  
 Please ensure you have the most up to date schedule fol lowing
the f inal  meeting.

The venue has advised the kitchen on t imings so it  is essential
that t imings are fol lowed as food wil l  be presented at the t ime
we have agreed.  I f  you are running behind schedule this wi l l
compromise the qual i ty of the food.  Please advise maitre'd i f
things are not going to plan

H O U S E  R U L E S
During the event the venue has house rules (found in this
booklet) that we need the MC to read out to al l  the guests.  
 Most of them are common sense instructions such as location
of bathrooms etc, and some of them are ' rules' .  

The f i rst set of house rules wi l l  be read either prior to the
ceremony start ing, as the guests take a set at the ceremony
spot, or fol lowing the ceremony.  This is your decision on when
it is best to share the f i rst rules

The second set of rules wi l l  need to be shared once the guests
are up top for the reception.  Typical ly these are read prior to
the couple entering into the reception area.

K E Y  D E C I S I O N S
As you are the main point of contact on the day for the venue,
sometimes you maybe required to make a decision on the spot
that you may not have been 'br iefed' on by your discussion with
the couple.  Decisions such as ' i t  starts to shower whi le the
canapes are on.  You may make a decision to move the guests
up to the reception area earl ier ' .   

I f  decisions need to be made please l ia ise with our maitre'd
before those decisions are announced to check i f  they have any
impact on the running of the event from the venues side.  The
venue team are here to help guide you also!
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House Rules
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T O  R E A D  O U T  A T  T H E  S T A R T  O F  T H E  E V E N T

These rules should be read either when your guests are sitt ing down at the ceremony

spot wait ing, or;  Fol lowing the ceremony as they are about to get the group photos

prior to the canapes and drinks.   We have a microphone for each zone you are in so

please come to see a staff  member to col lect the correct microphone

The Bathrooms are up near the pool area, at the entrance where you first

arrived.  

If you are down in the garden bar, follow the path up where the signs

direct you.  

If you are in the forest area, follow the chalet path, towards the

Reception area where you will see the pool and the bathrooms are

near. 

Smoking area is by smokers bin, next to bottom of ramp, on grassed

area.  No smoking in the Native Forest!

Evacuation area in case of emergency is located in the carpark.  If an

emergency were to happen, please follow the instructions of the

Bridgewater Staff and make your way to the evacuation sign located in

the carpark.



House Rules
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T O  R E A D  O U T  A T  T H E  S T A R T  O F  T H E  R E C E P T I O N

These rules should be read whi le the guests are taking their seat prior to the MC

announcing the bridal party into the reception area.  We have two microphones for the

Reception area.  One for the MC and the other for the speeches.  Please col lect these

from the bar on your arr ival

Reminder that bathrooms are around the side by the pool area.

Smoking area is on the other side of the pool where table and chairs are

located only.

Reminder of the evacuation area in case of emergency is located in the

carpark. If an emergency were to happen, please follow the instructions

of the Bridgewater Staff and make your way to the evacuation sign

located in the carpark.

Swimming pool is out of bounds.

Strictly no glasses on the dance floor.

Due to “host responsibilities” if we find anyone intoxicated or

disrespectful of our staff we are required to remove them from the

venue.

Please advise guests requiring taxis should already have booked them. It

is too late to phone for a taxi later in the evening. If not already booked

they should organize a ride with other guests asap.



w w w . b r i d g e w a t e r e s t a t e . c o . n z

That's all folks

We hope that you found this booklet helpful and that i t  helps prepare you for the main
jobs you are looking after.  



However please note that your couple may have instructed you addit ional jobs
throughout the day so please ensure you have had a good debrief with them.



I f  you do have any addit ional instructions, feel free to write this on the last page so that

you have everything in one document.



Thank you for being part of this special  day and with al l  of us prepared the wedding wil l
be a great day!
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Additional Jobs

Additional Task #1 Additional Task #2

Additional Task #3 Additional Task #4


