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So much to remember....

So you have been asked to be one of the
ushers on your fr iends/famil ies important
day.  

This must be such an honour but you
maybe thinking "What do I  do as an
usher?"

We have tr ied to create a booklet to help
you in your role and to not overwhelm our
awesome couples with information they do
not need to remember.  They just need to
think about themselves and each other on
this special  day 

Within this booklet you wil l  f ind information
on what roles ushers play, key jobs you
need to cover as wel l  as information on the
venue to help you guide the guests.

The owners of Bridgewater,  Tracey and
Justin wi l l  be around at the venue for the
ful l  event and if  you forget anything, we
are here to help.  in the meantime, i f
something is not mentioned here, or you
need further information please do not
hesitate to reach out to Just in on 0274 798
107 
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On Arrival

One of your key jobs for the
day is to greet the guests on
their arr ival .   To do this,  we

have l isted a few t ips below:

Please arr ive at least 30
minutes before the guests so

that you have t ime to famil iar ise
yourself  with location and be in

posit ion for their  arr ival .   

We advise you to check in with
Justin Button at Reception and

he can guide you further.

I f  i t  is a day where weather is
not the best,  come and see

Justin at Reception where he
wil l  discuss which way you wil l

send the guests on arr ival

You would be based at the
entrance of the walkway we cal l

the lavender path



Jobs to Cover
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C A R P A R K I N G  
Our carpark can hold up to 33 cars based on carpark markings
and a further 7 cars at other areas such as double parking etc.  
I f the carpark f i l ls  up, the ushers wi l l  be required to direct cars to
park behind other parked cars.

Please note we do not want cars parked on the grass as this can
damage the grass and leaves the property not looking it 's best
for future weddings

C O L L E C T I O N  O F  C A R D S / P R E S E N T S
As guests arr ive, they wi l l  want to place their gifts and cards
somewhere fast so that they are hands free.  This is where you
can be helpful .

As guests arr ive to the entrance, ask i f  they can col lect the
gift/card and place it  with the others.   You then have two
options

Drop off the presents/cards into the Reception Area where
there wi l l  be an gift  table inside

1.

Place gifts/cards straight into an al located vehicle so the
couple does not need someone to col lect at the end of the
night.   Please confirm with your couple what they would l ike
you to do.

2.

D I R E C T I O N S  A N D  D I S A B L E D  R E Q U I R E M E N T S

You you wil l  be given instructions on where the ceremony is
held (we have several  locations).   Your role is to direct the
guests to the correct area where they wil l  wait  unti l  the MC
instructs them to sit  at the ceremony.  

However,  suggest to the guest before they make their way down
the path to use the bathrooms.  Bathrooms are on the r ight and
the guests path is on the left .

I f  you have a guests that requires assistance gett ing down to the
ceremony area, please cal l  Just in on 0274 798 107 who wil l
arrange for a golf  cart to pick them up from the entrance.



One more job
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F O R E S T  C E R E M O N Y  C U S H I O N S  
O N L Y  A P P L I C A B L E  -  I F  C O U P L E  H A S  C H O S E N  T H E  F O R E S T  L O C A T I O N

Once the guests are down in the garden bar,  they are now in the hands of the MC.  The
MC wil l  direct them to the bush walk path to the Forest Ceremony location.  

On arr ival ,  the guests are treated to a cushion to sit  on  as the bench seats are wood
and some may not l ike that for a long period.  

You can stand at the cupboard (you see in the picture) and hand out a cushion to each
guests as they arr ive up the path
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Map of the Property
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That's all folks

We hope that you found this booklet helpful and that i t  helps prepare you for the main
jobs you are looking after.  

However please note that your couple may have instructed you addit ional jobs
throughout the day so please ensure you have had a good debrief with them.

If  you do have any addit ional instructions, feel free to write this on the last page so that
you have everything in one document.

Thank you for being part of this special  day and with al l  of us prepared the wedding wil l
be a great day!
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Additional Jobs

Additional Task #1 Additional Task #2

Additional Task #3 Additional Task #4


